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DEFINITION OF TERMS
Definition
In these regulations, the use of the masculine form refers equally to the feminine.

Administration Procedures: A voluntary or mandatory process that may be used as an alternative
to the liquidation of an entity, often known as going into administration (Including SCARP). The day-
today management of the activities of an entity in administration may be operated by the
administrator on behalf of the creditors.

Agent/Intermediary: A natural or legal person who, for a fee or free of charge, represents players
and/or clubs in negotiations with a view to concluding an employment contract or represents clubs
in negotiations with a view to concluding a transfer agreement.

Agreed-upon procedures: Procedures that have been agreed to by the auditor and the engaging
party and, if relevant, other parties.

Annual accounting reference date: The date on which the reporting period for the annual financial
statements ends.

Associate: An entity, including an unincorporated entity such as a partnership, which is neither a
subsidiary nor an interest in a joint venture and over which the investor has significant influence.

Auditor: An independent audit firm acting in compliance with the International Code of Ethics for
Professional Accountants (including International Independence Standards).

CFCB: UEFA Club Financial Control Body

Club Licensing Criteria: Requirements, divided into six categories (sporting, football social
responsibility/social and environmental sustainability, infrastructure, personnel and administrative,
legal and financial), to be fulfilled by a licence applicant for it to be granted a licence.

Club Monitoring requirements: Requirements to be fulfilled by a licensee.

Club licensing quality standard: Document that defines the minimum requirements with which
licensors must comply to operate the club licensing system.

Control: The power to conduct the activities of an entity and to direct its financial, operating or
sporting policies which affect returns, by means of share ownership, voting power, constitutional
documents (statutes), agreement, or otherwise. Examples of control include a party: a. holding a
majority of the shareholders’ or members’ voting rights; b. having the right to appoint or remove a
majority of the members charged with the governance of an entity (e.g. any administrative,
management or supervisory bodies of an entity); c. being a minority shareholder or a member of the
entity and alone, pursuant to an agreement entered into with other shareholders or members of the
entity or by any other means, being able to exercise control (including as defined under (a) or (b).

Costs of player’'s registration: Amounts paid or payable directly attributable to a player’s
registration, comprising:

a. fixed transfer compensation;

b. realised conditional transfer compensation for amounts which have become payable during the
period;
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c. any other directly attributable amounts paid and/or payable to another party such as another
football club, agent/intermediary, or national football association/league. Club

Deadline for submission of the application to the licensor: The date by which each licensor requires
licence applicants to have submitted all relevant information for their applications for a licence.

Depreciation: The systematic allocation of the depreciable amount of a tangible asset over its useful
life, i.e. the period over which an asset is expected to be available for use by an entity.

Directly attributable: Directly attributable means, in relation to a particular activity, that: a. the
expense would have been avoided if that particular activity had not been undertaken; and b. the
expense is separately identifiable without apportionment.

Dividends: Distributions paid to holders of equity instruments

Employee benefit expenses: All forms of consideration given by an entity in exchange for services
rendered by employees or for the termination of employment, including in respect of directors,
management and those charged with governance.

Event or condition of major economic importance: An event or condition that is considered
material to the financial statements of the reporting entity/entities and would require a different
(adverse) presentation of the results of the operations, financial position and net assets of the
reporting entity/entities if it occurred during the preceding reporting period or interim period.

Government: Any form of government, including government agencies, government departments,
government entities and similar bodies, whether local or national.

Group: A parent and all its subsidiaries. A parent is an entity that has one or more subsidiaries. A
subsidiary is an entity, including an unincorporated entity such as a partnership that is controlled by
another entity (known as the parent).

Impairment of tangible assets: An impairment loss, being the amount by which the carrying amount
of a tangible asset exceeds its recoverable amount, i.e. the higher of an asset’s fair value less costs
to sell and value in use.

International Financial Reporting Standards (IFRS): Standards and Interpretations issued by the
International Accounting Standards Board (IASB). They comprise: International Financial Reporting
Standards; International Accounting Standards; and Interpretations originated by the International
Financial Reporting Interpretations Committee (IFRIC) or the former Standing Interpretations
Committee (SIC).

ISRS 4400 : International Standard on Related Services 4400 (Revised), Agreed-Upon Procedures
Engagements.

Joint Control: The contractually agreed sharing of control over an economic activity, which exists
only when the strategic financial and operating decisions relating to the activity require the
unanimous consent of the parties sharing control (the venturers).

Joint venture: A contractual arrangement whereby two or more parties undertake an economic
activity that is subject to joint control

Key Management Personnel: Persons having authority over and responsibility for planning, directing
and controlling the activities of an entity, directly or indirectly, including but not limited to any
director (executive or otherwise) of the entity
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Licence: Certificate granted by the licensor confirming fulfilment of all minimum criteria by the
licence applicant as part of the admission procedure for entering Women'’s club competitions.

Licence applicant: Legal entity fully and solely responsible for the football team participating in
national and international Women's club competitions which applies for a licence.

Licensee: Licence applicant that has been granted a licence by its licensor.
Licence season: Season for which a licence applicant has applied for/been granted a licence.

Licensor: UEFA member association or its affiliated league that operates the club licensing system,
grants licences and undertakes certain tasks in respect of the club monitoring process.

Materiality: Omissions or misstatements of items or information are material if they could individually
or collectively influence the decisions of users taken on the basis of the information submitted by the
club. Materiality depends on the size and nature of the omission or misstatement judged in the
surrounding circumstances or context. The size or nature of the item or information, or a combination
of both, could be the determining factor.

Minimum criteria: Criteria to be fulfilled by a licence applicant in order to be granted a licence.

Monitoring documentation: The documentation to be submitted by a licensee as defined in respect
of each of the club monitoring requirements.

National accounting practice: The accounting and reporting practices and disclosures required of
entities in a particular country.

Net debt: The aggregate of the following balances:

- Net borrowings (i.e. the net of bank overdrafts, bank and other loans, accounts payable to group
entities and other related parties less cash and cash equivalent)

- Net player transfers balance (i.e. the net of accounts receivable from players’ transfers and
accounts payable from players’ transfers)

- accounts payable to social/tax authorities (hon-current).

(Net debt does not include trade or other payables)

Net Result: The total of all items of income less expenses in a period, in profit or loss.
Party: A natural or legal person, a legal entity or a government.

Player registration(s): Player registration(s) has the meaning set out in the FIFA Regulations on the
Status and Transfer of Players.

Profit/loss on disposal of tangible assets: The profit or loss calculated as the difference between
the net disposal proceeds, if any, and the carrying value (as per the balance sheet) of the tangible
asset at the date of disposal.

Protection from Creditors: Procedures pursuant to laws or regulations whose objectives are to
protect an entity from creditors, rescue insolvent entities and allow them to carry on running their
business as a going concern. This process encompasses (voluntary) liquidation or administration
procedures and other insolvency proceedings (that might result in a compromise with creditors,
bankruptcy or liquidation).

Related Party: A related party is a person or entity or government that is related to the entity that is
preparing its financial statements (the reporting entity). In considering each possible related party
>
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relationship, attention is directed to the substance of the relationship and not the merely legal form. a. A
person or a close member of that person’s family is related to a reporting entity if that person:

i. has control or joint control of the reporting entity;

ii. has significant influence over the reporting entity; or

iii. is a member of the key management personnel of the reporting entity or of a parent of the
reporting entity.

b. An entity is related to a reporting entity if any of the following conditions applies:

i. The entity and the reporting entity are members of the same group (which means that each
parent, subsidiary and fellow subsidiary is related to the others).

ii. The entity and the reporting entity are controlled, jointly controlled, or significantly influenced by
the same party.

iii. One entity is an associate or joint venture of the other entity (or an associate or joint venture of a
member of a group of which the other entity is a member).

iv. A party has significant influence over the other entity.

v. Both entities are joint ventures of the same third party.

vi. One entity is a joint venture of a third entity and the other entity is an associate of the third entity.

vii. The entity is a post-employment benefit plan for the benefit of employees of either the reporting
entity or an entity related to the reporting entity. If the reporting entity is itself such a plan, the
sponsoring employers are also related to the reporting entity.

viii. The entity is controlled or jointly controlled by a person identified in a).

ix. A person identified in (a)(i) has significant influence over the entity or is a member of the key
management personnel of the entity (or of a parent of the entity).

x. The entity, or any member of a group of which it is a part, provides key management personnel
services to the reporting entity or to the parent of the reporting entity.

Reporting entity/entities: A registered member and/or football company or group of entities or some
other combination of entities which is included in the reporting perimeter, and which must provide the
licensor with information for both club licensing and club monitoring purposes.

Reporting period: A financial reporting period ending on the reporting's entity annual accounting
reference date.

Significant change: An event that is considered material to the documentation previously submitted to
the licensor and that would require a different presentation if it occurred prior to submission of the
documentation.

Significant Influence: The power to participate in the financial, operating or sporting policies of an
entity, but not in control or joint control of that entity, by means of share ownership, voting power,
constitutional documents (statutes), agreement, or otherwise. Examples of significant influence include a
party: a. holding, directly or indirectly, between 20% and 50% of the shareholders’ or members’ voting
rights; b. having the ability to influence the appointment or removal of a majority of the members charged
with the governance of an entity (e.g. any administrative, management or supervisory bodies of an entity);
c. being a minority shareholder or a member of the entity and alone, pursuant to an agreement entered
into with other shareholders or members of the entity or by any other means, being able to exercise any
significant influence (including as defined under a) and b); d. providing in one reporting period either
alone or in aggregate with parties under the same ultimate controlling party or government (excluding
UEFA, a UEFA member association and an affiliated league) an amount equivalent to at least 30% of the
entity's total revenue for the same period.

Stadium: The venue for a competition match including, but not limited to, all surrounding properties and
facilities (for example offices, hospitality areas, press centre and accreditation centre).
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Supplementary information: Financial information to be submitted to the licensor in addition to the
financial statements if the minimum requirements for disclosure and accounting are not met. The
supplementary information must be prepared on a basis of accounting, and accounting policies,
consistent with the financial statements. Financial information must be extracted from sources consistent
with those used for the preparation of the annual financial statements. Where appropriate, disclosures in
the supplementary information must agree with, or be reconciled to, the relevant disclosures in the
financial statements.

Tangible assets: Assets that have physical substance and are held for use in the production/supply of
goods/services, for rental to others, or administrative purposes on a continuing basis in entity’s activities.

Training facilities: The venue(s) at which a club’s registered players undertake football training and/or
academy development activities on a regular basis.

UEFA Club Licensing Quality Standard: Document that defines the minimum requirements with which
licensors must comply to operate the club licensing system.

Ultimate controlling party: A natural or legal person who/which has, directly or indirectly, ultimate
control of an entity.
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INTRODUCTION

The FAl Women'’s Club Licensing Manual is intended to be a working document that is easy to read
and practical for every user. This Manual is based on UEFA Club Licensing and Financial
Sustainability Regulations Edition 2025, The UEFA Club Licensing Regulations for the UEFA Women's
Champions League Edition 2024, The FAI Constitution and Regulations contained within the latest
FAl Handbook and Stadium Infrastructure Criteria.

The Manual contains the consolidated licensing regulations for the Women'’s Premier Division 2027
Season. Licensing requires that those clubs participating in or seeking to participate in the Women’s
Premier Division achieve certain standards. This Manual describes the Licensing System, the steps
involved in the licensing core process and the required quality standards/criteria necessary for clubs
participating in or seeking to participate in the Women's Premier Division.

The requirements of Licensing are presented in the form of criteria under six headings:

= =4 -8 —a 1
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Sporting

Social and Environmental Sustainability
Infrastructure

Personnel and Administrative

Legal

Financial

These regulations govern the rights, duties and responsibilities of all parties involved in the

Women'’s club licensing system and define in particular:

1
1
1

the minimum requirements to be fulfilled by the FAIl in order to act as a licensor for its clubs
the minimum procedures to be followed by the FAI in the assessment of the licensing criteria;
the minimum sporting, social and environmental sustainability, infrastructure, personnel &
administrative, legal, and financial criteria to be fulfilled by a club in order to be granted a
licence by the FAIl as part of the admissions procedures to enter the Women's club
competitions.

1.1 OBJECTIVES

The FAI Club Licensing System has the following objectives:

To further promote and continuously improve the standard of all aspects of football and to
give continued priority to the training and welfare of young players in each club;

To promote participation in football and contribute to the development of women'’s football;
To ensure that a club has an adequate level of management and organisation;

To ensure that clubs are properly constituted under national laws and in accordance with the
statutes of the FAI;

To adapt clubs’ sporting infrastructure to provide players, spectators and media with suitable,
well-equipped and safe stadiums;

To protect the integrity and smooth running of domestic and UEFA Women's club
competitions;
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To safeguard each club's identity, history and legacy;
To monitor financial fair play in the competitions;

To encourage cooperation between licensors and clubs and enable the development of
benchmarking for clubs in financial, sporting, football social responsibility, legal, personnel,
administrative and infrastructure related criteria within the FAI and throughout Europe;

To embrace social responsibility in football;

To promote a healthy relationship between clubs and supporters and increase accessibility in
football;

Furthermore, the criteria aim:

To improve the economic and financial sustainability of the clubs, increasing their
transparency and credibility;

To place the necessary importance on the protection of creditors and to ensure that clubs
settle their liabilities with employees, social/tax authorities and other club punctually;

To promote better cost control;
To encourage clubs to operate on the basis of their own revenues;
To encourage responsible spending for the long-term benefit of football;

To protect the long-term viability and sustainability of European club football.

1.2 LEGAL BASIS

The Licensor has jurisdiction to govern the Licensing system by virtue of the FAI Constitution and
Regulations contained within the FAI Handbook.

NM
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2) PROCEDURE
2.1 CRITERIA GRADUATION

The criteria described in this Manual are minimum requirements. Clubs may report attainment of
higher quality standards for any of the criteria if they so wish. Some criteria may require qualifications
E.g., The UEFA - A is the specific qualification required for the Women'’s First Team Head Coach.

The criteria in this Manual have been graded into two separate categories. The different grades are
defined as follows:

‘A’ Criteria - “MUST": Non-fulfilment of the criteria will result in the licence applicant being refused a
licence. However, the Manual may offer possible alternatives to fulfil certain “A” criteria.

‘B’ Criteria - “MUST": Non fulfilment of the criteria will result in the club being sanctioned as described
in this Manual (See Section. 2.2) but may not lead to licence refusal.

2.2 LICENSING SANCTIONS

The following sanctions may be set by the Club Licensing Committee and/or Appeals Body for
breaches of the provisions of this club licensing manual (such as submission of falsified documents,
non-respect of deadlines, sanctions against deadlines, failure to cooperate with the FAI Club
Licensing Committee or the FAI Club Licensing Department in any way) or non-fulfilment of criteria
(See Section 2.1)

a) Caution
b) Extended deadline to fulfil criteria
c) Fine
d) Deduction of points
e) Suspension of personnel
f) Reporting of issues to appropriate bodies within the FAI
g) Obligation to submit guarantees and undertakings
h) Withhold grants / prize money
i) Seek more financial details
j) Play behind closed doors
k) Reduction of capacity
I) Licence review
m) Licence withdrawal
n) Licence refusal
o) Transfer embargo
This list is not exhaustive.

2.3 COMPLIANCE AUDITS BY UEFA 7/ FAI

UEFA and/or FAIl or its nominated bodies/agencies reserve the right to, at any time, conduct
compliance audits of the licensor and, in the presence of the latter, of the licence applicant/licensee.
Compliance audits aim to ensure that the licensor, as well as the licence applicant/licensee, have
fulfilled their obligations as defined in this manual and that the licence was correctly awarded at the
time of the final decision of the licensor.

The Licensing Manger (or nominee) will have the power to carry out spot checks on clubs by
attending at the club or grounds without prior notice and shall be entitled to examine all
documentation relating to licensing and to carry out checks on any aspect of Club Licensing
Requirements.

N N



3) LICENSOR

3.1 LICENSOR DEFINITION

The Football Association of Ireland (FAI) is the Licensor in the Republic of Ireland. The Licensor
governs the Licensing System and controls the Licensing Core Process. The FAI Board are responsible
for any changes to the process and the approval of the Club Licensing Manual.

3.11

312

Decision-Making Bodies

The Licensor is obliged to establish two decision-making bodies, namely:

FAI Club Licensing Committee; and

FAI Club Licensing Appeals Body.

These Decision-Making Bodies must be independent from each other. Both will
receive administrative support from the FAI. These Decision-Making Bodies will
decide whether Licences should be issued or not and have the power to issue a
variety of sanctions as described in Section 2.2.

FAI Club Licensing Committee
In relation to the powers, duties and operations of the FAIl Club Licensing
Committee, the following rules will apply:

Operation and Duties:

The FAI Club Licensing Committee will operate as the first instance body that
decides whether a League and/or UEFA licence should be issued to an applicant
or not under this Manual.

Membership of the FAI Club Licensing Committee is governed under Section
3.1.4 of this Manual.

Members of the FAI Club Licensing Committee must act impartially in the
discharge of their duties.

Members of the FAI Club Licensing Committee must treat each separate
application equally.

Powers:

The FAI Club Licensing Committee will only review documentation which has
been submitted to the FAI Club Licensing Department on or before the
submission date or which has been submitted after this date by agreement with
the FAIl Licensing Manager.

The FAI Club Licensing Committee will decide whether a licence should be
issued to an applicant or not. This decision must be based on the licensing report
submitted by the FAI Club Licensing Department and must be in accordance
with the provisions of this Manual. The content and basis of the report submitted
to the FAI Club Licensing Committee by the FAI Club Licensing Department is
set out under Section 5, ‘Core Process’, of this Manual.

In the event of a League Licence-Premier Division Applicant being refused a
licence, the FAI Club Licensing Committee will decide whether a licence for the
First Division can be granted.

The FAI Club Licensing Committee has the power to seek clarification, and to
request further documentation and information in relation to any submission.
The Committee can request the Club Licensing Officer or the FAI Licensing

N =
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3.13

Manager to provide any further evidence or explanations on behalf of the
licence applicant. Any such requests are at the discretion of the Club Licensing
Committee. Licence applicants are reminded that the Committee will only seek
such clarifications in relation to applications received on or before the
submission date. This power should not be taken to extend the submission date
in any way.
The FAI Club Licensing Committee has the power to decide what sanctions (if
any) should be imposed on clubs that fail to fulfil criteria.
Each member of the Committee will have one vote.
In the event of the Club Licensing Committee being unable to reach a majority
vote on any matter the Chairperson will have a casting vote in addition to
his/her first vote.
Any decision of the FAI Club Licensing Committee must be in writing and include
the reasoning for a decision as well as the procedure for lodging an appeal (if
applicable).
The FAI Club Licensing Committee has the power to withdraw any licence or
apply any sanction during a season if the Licensee:

1 nolonger satisfies any single criteria for issuing the licence; or

1 violates any of its obligations, duties, confirmations or undertakings

under this Manual, Contract or Confidentiality Agreement; or
1 Is involved in a bankruptcy, receivership, examinership or liquidation
process, or is struck off the Companies' Register

The withdrawal of a licence or imposition of a sanction is not mandatory and the
FAI Licensing Committee will have discretion to exercise this power or not.
The FAI Club Licensing Committee has the authority to review licensing criteria
and to recommend amendments to the FAI Board.
The FAI Club Licensing Committee has the authority to permit licence
applicants/licensees to transfer their membership of the FAI and the League of
Ireland from one legal entity to another (see Section 4.1.4).
The FAI Club Licensing Committee will not have the authority to define the
makeup of the divisions of the League of Ireland.

FAI Club Licensing Appeals Body
In relation to the powers, duties and operations of the FAIl Club Licensing
Appeals Body, the following rules will apply:

Operation and Duties:

The FAI Club Licensing Appeals Body will only review decisions made by the FAI
Club Licensing Committee and will not rehear the case or review fresh evidence.
The FAI Club Licensing Appeals Body decides on all appeals against decisions
of the FAI Club Licensing Committee.

The decision must be in writing and include the reasoning for the decision.
Each member of the Appeals Body will have one vote.

In the event of the Club Licensing Appeals Body being unable to reach a
majority vote on any matter the Chairperson will have a casting vote in addition
to his/her first vote.

Membership of the FAI Club Licensing Appeals Body is governed under section
3.1.4 of this Manual.

NO
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3.14

Members of the FAI Club Licensing Appeals Body must treat each separate
application equally.

Powers:

The FAI Club Licensing Appeals Body has the power to make a final binding
decision on whether a licence should be issued or not and what sanctions, if any,
should be imposed on the licence applicant.

In the event of the Appeals Body being unable to reach a majority vote on any
matters within its remit, the Chairperson for the time being will have the power
to make a final binding determination. The full powers and sanctions available
to the Appeals Body under these rules will be fully within the power of the
Chairperson in these circumstances.

The FAI Club Licensing Appeals Body has the power to seek clarification on any
issue from the FAI Licensing Manager. Any such requests are at the discretion of
the FAI Club Licensing Appeals Body

The FAI Licensing Appeals Body has the power to review all decisions of the FAI
Club Licensing Committee and to affirm, reject, vary or replace decisions
and/or sanctions issued by the FAI Club Licensing Committee. In the case of a
licence applicant that fails in an appeal to be issued with a League Licence-
Premier Division, the FAI Club Licensing Appeals Body shall decide whether a
licence for the First Division can be granted.

The FAI Constitution and Regulations contained within the FAl Handbook on
Arbitration will not apply to the licensing decisions of the FAI Club Licensing
Appeals Body or those of the FAI Club Licensing Committee. The FAI Club
Licensing Appeals Body is the body of last instance and its decisions are final.
The FAI Club Licensing Appeals Body will not have the authority to define the
makeup of the divisions of the League of Ireland.

Membership of the Decision-Making Bodies
In relation to the membership of the FAI Club Licensing Committee and the FAI
Club Licensing Appeals Body, the following rules will apply:
The FAI Club Licensing Committee shall have a panel of a minimum of 6
members and a quorum of 3 members.
The FAI Club Licensing Appeals Body shall have a panel of a minimum of 6
members and a quorum of 3 members.
The FAI Board will appoint the Chair and other members of each body.
Each gquorum must have among its members at least one person who is
professionally qualified as a Solicitor or Barrister.
Each gquorum must have among its members at least one person who is
professionally qualified as an accountant and holds a qualification recognised
by a professional body such as

1 ACCA - Association of Chartered Certified Accountants;
ICAEW - Institute of Chartered Accountants in England & Wales;
CAI - Chartered Accountants Ireland;
ICAS - Institute of Chartered Accountants of Scotland;
ICPAI - Institute of Certified Public Accountants in Ireland; and
[IPA- Institute of Incorporated Public Accountants.

= =4 -4 -—a -8
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Meetings of the Club Licensing and the Club Licensing Appeal Committee may
take place in person, via video conference or a mixture of both provided that a
quorum is present. This must only be done with prior consent of the Chairman.
Members of the decision-making bodies are elected or appointed in
accordance with the UEFA member association statutes and must not act
simultaneously as licensing manager or member of licensing administration.
Members of the FAI Club Licensing Committee and the FAI Club Licensing
Appeals Body will serve for an initial term of 2 years. Each member will be eligible
to be reappointed by the FAI Board for additional terms of 2 years.
Members of the FAI Club Licensing Committee and the FAI Club Licensing
Appeals Body may not belong simultaneously to the FAI Board or executive of
the FAI or the SSE Airtricity League.
Members of the FAI Club Licensing Committee and the FAI Club Licensing
Appeals Body may not belong simultaneously to the personnel of any licence
applicant or club aoffiliated to the licence applicant.
If a vacancy occurs on the FAI Club Licensing Committee or the FAI Club
Licensing Appeals Body, the FAI Board should appoint a replacement for the
remaining term of office. A delay in filling such a vacancy will not prevent either
body from continuing with its duties.
All appointed members must automatically abstain if there is any doubt as to
their independence or if there is a conflict of interests. The independence of a
member may not be guaranteed if this person, or any member of their family
(spouse, child, parent or sibling), is associated with the licence applicant in any
of the following ways:

1 member;
shareholder;
sponsor;
consultant;
director;
employee, etc
The Chair of the committee will have the power to determine if such a conflict
of interest exists.
Members of the decision-making bodies must act impartially in the discharge of
their duties.
The separation of powers between the FAI Club Licensing Committee and the
FAI Club Licensing Appeals Bodies must be guaranteed.

= =4 -4 —a -8
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3.2 FAI Club Licensing Department

In relation to the powers, duties and operations of the FAI Club Licensing Department, the following
rules will apply:

Operation and Duties:
The FAI will establish an appropriately resourced and equipped Club Licensing Department.

The FAI Club Licensing Department will be led by the Head of Licensing and coordinated by a
Licensing Manager, who is responsible for the licensing administration.

The Department will appoint a number of Club Auditors with expertise and responsibilities for specific
types of criteria. The Department will also appoint administrative support staff as necessary.

All FAI Club Licensing Department employees and experts must be independent from licence
applicants. All those involved in the club licensing system and club monitoring process must declare
their independence in writing upon their appointment and at the start of each licence season. The
independence of an FAI Club Licensing Department staff member or expert may not be guaranteed
if this person, or any member of their family, is associated with the licence applicant in any of the
following ways:

T member;
shareholder;
sponsor;
business partner
consultant;
director;

1 employee, etc.

= =4 -4 —a -8

If an employee or expert is deemed not to be independent of a licence applicant, this person must
not be involved in any assessing, auditing, recommending or reporting of that licence applicant.

At least one member of licensing administration or an external financial expert must have a financial
background and a diploma in accountancy/auditing recognised by the appropriate national body
(e.g. national trade association), or must have several years’' experience in the above matters (a
“recognition of competence”).

Tasks:
The tasks of the FAI Club Licensing Department will include:

1 Preparing, implementing and further developing the FAI Club Licensing System and Core
Process;

1 Providing administrative support to the FAI Club Licensing Committee and the FAI Club
Licensing Appeals Body;

1 Assisting, advising and monitoring licensees during the licence period;

1 Informing UEFA of any event occurring after the licensing decision that constitutes a
significant change to the information previously submitted to the licensor, including a change
of form, legal group structure (including change of ownership) or identity; Serving as the

NZ
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contact point for and sharing expertise with the licensing departments of other UEFA member
associations and with UEFA itself;

Conducting assessments and audits to verify whether licence applicants have fulfilled quality
standards according to the criteria described in this Manual.

Powers of the FAI Club Licensing Department include:

T

The FAI Club Licensing Department may report to the FAI Club Licensing Committee any
cases where a licensee fails to maintain the conditions for the issuance of a licence.

The FAI Club Licensing Department may delegate responsibility for aspects of monitoring
licensees to other departments within the FAI or to the League of Ireland.

The FAI Club Licensing Department will have the power to seek clarification, or request further
documentation and information from the Club Licensing Officer and can invite the Club
Licensing Officer to provide any further evidence or explanations on behalf of the licence
applicant.

Any such requests are at the discretion of the Licensing Manager.

The Licensing Manger or his/her nominee will have the power to carry out spot checks on clubs
by attending at the club or grounds without prior notice and shall be entitled to examine all
documentation relating to licensing and to carry out checks on any aspect of Club Licensing
Requirements.

The FAI Club Licensing Department will determine the timetable for the Club Licensing Core
Process on an annual basis, taking into consideration the start date for the League of Ireland
season and the deadline set by UEFA for admission to UEFA Women's club competitions.

The Licensing Manager will have the power to make recommendations to the Club Licensing
Committee on any matter pertaining to the issuance of a Licence, sanctions, withdrawal of
licence or other related licensing matters.

Fines of €300 may be sanctioned to clubs following caution and formal warning for initial
failure to comply. This fine will double for each failure of compliance.

The Licensing Manager, and any other persons requested by the Licensing Manager, will have
the right to attend meetings of the FAI Club Licensing Committee and the FAI Club Licensing
Appeals Body. The role of the Licensing Manager in these meetings will be to facilitate, and
this person will have no voting rights.

UEFA, or a third party entrusted with the task on UEFA's behalf, is entitled to examine the FAI
Club Licensing procedures with respect to UEFA's minimum criteriac and to submit
corresponding recommendations. UEFA will also be empowered to perform spot checks on
licensees via the FAI Club Licensing Department.

NT
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33 ConFidentiality and Equal Treatment

The Licensor guarantees the licence applicant/licensee full confidentiality as regards all non-public
information disclosed during the Licensing Core Process. In this regard, the FAl must conclude an
annual confidentiality agreement with each licence applicant.

Members of the FAI Club Licensing Committee, the FAI Club Licensing Appeals Body, the FAI Club
Licensing Department and any other individual engaged by the Licensor in the licensing process
must also sign a confidentiality clause before starting his or her tasks. Confidentiality is subject to the
following:

a) A copy of the contacts sheet, which is attached to the Club Licensing Application Pack, will be
sent to the League of Ireland administration for their records.

b) Data regarding Infrastructure will also be shared with the FAI and League of Ireland to facilitate
match delegates in completing their reports and for Health and Safety reasons.

c) No enclosures (e.g. Legal or Financial Information) will be forwarded and these will remain subject
to the confidentiality clause, unless duly authorised by the licence applicant/licensee.

d) Any decision of the Club Licensing Committee or Club Licensing Appeals Body may be
communicated to the media.

The Licensor ensures equal treatment of all licence applicants during the licensing process.

NY



L) LICENCE APPLICANT AND LICENCE

4.1 DEFINITION OF LICENCE APPLICANT

4.1.1 Licence Applicant

The licence applicant is defined as being the legal entity fully responsible for the football team
participating in the Women’s Premier Division competitions, and which is either:

1. a legal entity according to national law, which is member of the FAlI and/or the Women'’s
Premier Division (hereafter, registered member), or

2. any legal entity according to national law, which has a contractual relationship to a registered
member (hereafter, company)

412 Responsibility of Licence Applicant

Only a registered member or a company can apply for / receive a licence. Individuals may not apply
for / receive alicence.

The licence applicant is fully responsible for the participation in national and international football
competitions as well as for the fulfilment of the club licensing criteria.

The licence applicant is, in particular, responsible for ensuring the following:

a) that all players are registered with the FAlI and/or the Women’s Premier Division and, if
professional players, that they have a written labour contract with either the registered member or
the company (see Article 2 and 5 of the FIFA Regulations for the Status and Transfer of Players);

b) that all the compensation paid to the players arising from contractual or legal obligations and
all the revenues arising from gate receipts are accounted for in the books of either the registered
member or the company;

c) that the licence applicant is fully responsible for the football team composed of registered
players participating in national and international competitions;

d) that the licensor is provided with all necessary information and/or documents relevant to
proving that the licensing obligations are fulfilled, as these obligations relate to the sporting,
infrastructure, personnel and administrative, legal and financial criteria set out in this manual;

e) that the licensor is provided with information on the reporting entity/entities in respect of
which sporting, infrastructure, personnel and administrative, legal and financial information are
required to be provided. In turn, the licensor must assess whether, in respect of each licence
applicant, the selected reporting entity/entities is appropriate for club licensing purposes;

f) that any event occurring after the submission of the licensing documentation to the FAI which
represents a significant change to the information previously submitted is promptly notified to the
licensor. This includes any change of the licence applicant’s legal form, company structure or
identity). The licence applicant must sign a written contract in the prescribed format.
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In addition, the licence applicant shall:

a) be based legally in the territory of the FAlI and play its home matches only in that territory (An
exception to this rule is allowed in the case of Derry City FC);

b) have the right to use the name and the brands of the club and not change the name of the
club for advertising/promotional purposes;

c) accept no clauses in contracts with television, sponsors or other commercial partners which
could restrict the club in its freedom of decision or affect its management;

d) determine the reporting perimeter, i.e. the entity or combination of entities in respect of which
financial information (e.g. single entity, consolidated or combined financial statements) has to be
provided.

4.1.3 Change of Legal entity

If any licence applicant/licensee wishes to change its legal entity, which is the recognised member
of the FAlI and the Women’s Premier Division (for example, if a licensee that is an incorporated
company wishes to dissolve itself at the end of the season, then reincorporate itself as a new
incorporated company and apply for a licence for the following season), it must submit full details of
the proposed change to the FAI Club Licensing Committee. The details of a proposed change must
be provided at least 2 months prior to the FAI Club Licensing Committee decision on the award of a
licence.

If the FAI is notified of the reorganisation or restructuring of an affiliated club (e.g., change of legal
form, merger of clubs, split of club, liquidation or bankruptcy), the FAl is responsible for notifying the
UEFA Administration accordingly as soon as it becomes aware of it.

All of the following rules apply in order to change a legal entity:

a) The details of a proposed change must be provided at least 2 months prior to the FAI Club
Licensing Committee decision on the award of a licence.

b) Applications must be accompanied by a Bank Draft, Postal Order or electronic transfer of
€500, made payable to FAI. This fee will be refunded if the application is successful.

c) Licensee's membership of the FAI may only be transferred to the new entity with the
permission of the FAI Club Licensing Committee.

d) Licensee will not be permitted to transfer its membership of the FAI to a new entity during the
League of Ireland season.

e) Licensee will only be permitted to transfer its membership of the FAI if all the liabilities of the
old entity are fully taken over by the new entity or if all the liabilities of the old entity are
resolved (e.g. by payment in full or via a creditors' voluntary arrangement) to the satisfaction
of all creditors.
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4.2 LICENCE

L.2.1 Category of Licence

Licences must be issued according to the provisions of this FAI Club Licensing Manual. The following
types of licences will be awarded.

1) League Licence - Women's Premier Division - Necessary to play in League of Ireland Women'’s
Premier Division.

Once issued, a licence cannot be transferred.

The licensor will issue an invitation to apply for a licence. The club applying for a licence (i.e. licence
applicant) must submit an application to the licensor. In this application, the club must, in particular,
declare that it will fulfil the obligations of the licensing system.

A licence expires without prior notice:

1) At the end of the calendar year of the season for which it was issued for Women'’s Premier Division,
OR

2) On the dissolution of the division in question for Women's Premier Division licences.

A licence may be withdrawn during a season by the Club Licensing Committee or Club Licensing
Appeals Bodly if:

1) For any reason a licensee becomes insolvent and enters into liquidation or receivership during the
season, as determined by the applicable national law (where a licensee becomes insolvent but
enters examinership during the season, for so long as the purpose of the examinership is to rescue
the club and its business, the licence should not be withdrawn); OR

2) Any of the conditions for the issuing of a licence are no longer satisfied; OR
3) The licensee violates any of its obligations under the National Club Licensing Manual.

If a club has its licence withdrawn, a decision concerning the elimination of the club from the current
competition in question must be made by the League Director.



S) CORE PROCESS

S.1 INTRODUCTION

The core process describes the procedures to be followed by the Licensor in order to control
the issuance of a licence to a licence applicant. The emphasis of the core process is for
licence applicants to perform self-assessment and for the Licensor to verify that quality
standards have been fulfilled according to the criteria described in this Manual.

S.2 OBJECTIVES
The objectives of the Core Process are as follows:

. to establish an effective, efficient and consistent Licensing Core Process according to the
needs of UEFA, FAl and League of Ireland clubs;

. to ensure that licensing decisions are taken by impartial and expert bodies (FAI Club Licensing
Committee and FAI Club Licensing Appeals Body);

. to ensure equal and transparent treatment so that licence applicants undergo the licensing
process in the same manner at national and international levels;

. to create a relationship of trust between UEFA, FAI, Women’s Premier Division, League of
Ireland clubs and other stakeholders in all matters relating to the issuance of licences;

. to ensure that the decision-making bodies receive adequate support from the FAI Club
Licensing Department; and

. to ensure that licence applicants and decision-making bodies are supplied with all necessary
information and documentation in a timely and accurate manner.

5.3 CLUB LICENSING CORE PROCESS - STEPS

The core steps are the minimum requirements defined by the Core Process. The chronological order
of the core steps are described below.

S.3.1 Club Licensing Application Process

1. The FAI provides an online application system. This will include the relevant declarations required
for the production of required evidence.

2. The FAI will host an annual Club Licensing Seminar. Club representation is mandatory at these
Seminars.

3. An invitation to apply is sent to licence applicants. The licence applicant will be requested to
acknowledge receipt of these items.

4. The licence applicant completes the application and where necessary submits documents and
produces the required evidence for each criteria.
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5. All correspondence relating to the Licensing application should be submitted via the Club
Licensing IT Application. Applicants must confirm any submissions via the dedicated messaging
system.

6. The licence applicant must submit its application, including signed contract, to the FAI Club
Licensing Department on or before the FAI Submission Date (See Section 5.4 and 5.5).

a) Any supporting documentation must be submitted via the Club Licensing IT Application.

b) All supporting documentation must be received on or before the FAl Submission Date, with
financial documentation being received by the stated extended deadline.

c) If alicence applicant is experiencing difficulty in obtaining documentation or information from any
third party (e.g. Accountant, Auditor, Solicitor) the licence applicant shall make a written request for
an extension of the submission date on providing proof of such delay to the LM. The proof required
would consist of evidence by way of correspondence that the information was requested by the
licence applicant in sufficient time or an explanatory letter by the third party setting out the reasons
for the delay. It is entirely a matter for the LM to decide whether or not to agree to such an extension
based on the proof provided.

7. The LM or relevant category expert checks that the documents supplied by the licence applicant
are complete and are submitted on or before the FAI Submission Date (or extended deadline for
financial documentation).

8. In the event that a licence applicant fails to submit documentation on or before the FAI submission
date, or in the prescribed manner, or in the event that an applicant does not cooperate with the LM,
or any dispute arises of any kind during the core process, the LM can either (1) contact the Club
Licensing Officer in order to agree on the next actions to be taken and/or (2) agree a new timescale
(e.g. to complete an application or to deliver a missing item of required evidence within 1 week)
and/or (3) the LM can prepare a report for consideration by the FAI Club Licensing Committee. This
report will set out any problems encountered by the LM in relation to a clubs Application, subsequent
submissions or difficulties in relation to any lack of cooperation between licence applicants and the
FAI Licensing Department. This report can accompany or be incorporated into the final report of the
LM. Any ‘A’ Criteria non-financial supporting documentation due on submission date of August 31st,
submitted after the 14th of September will incur a €300 fine per criteria affected, unless otherwise
agreed by the licensing manager. Any financial supporting documentation due on submission date
of September 30th, submitted after the 14th of October will incur a €300 fine per criteria affected,
unless otherwise agreed by the licensing manager. Any supporting documentation due on
submission date, submitted within five business days of the decision meeting is not guaranteed to be
presented to the committee.

9. The LM will respond to the licence applicant with an initial preliminary report within ten business
days of receiving the Application. For avoidance of doubt, this report will outline the criteria for which
documentation has been received, and criteria where documentation remains outstanding. This
report will not determine compliance with criteria as the application is still subject to audit by criteria
experts.

10. The respective category experts will have responsibility for assessment of the specific criteria
areas - Sporting, Social and Environmental Sustainability (SES), Infrastructure, Legal, Financial and
Personnel & Admin.
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1. If required the category expert will revert for further information, supporting documents and
clarification from the licence applicant. The LM may require further explanations or may decide to
perform a site visit to conduct further investigation.

12. The category expert confirms to the applicant as to whether the criteria has been fulfilled.

13. The LM prepares a report for consideration by the FAI Club Licensing Committee. This report may
contain analysis of the application and supporting documentation, analysis of the reports received
from category experts, and any additional reports as outlined above. It will also include a
recommendation by the LM on whether to issue a licence, issue a licence with sanctions, refuse a
licence, or apply other sanctions as laid down in Section 2.2.

14. The LM will send a copy of the report to each member of the FAI Club Licensing Committee and
to the Club Licensing Officer at least seven calendar days before the meeting of the FAI Club
Licensing Committee.

15. Within 5 days of the decision meeting, the LM obtains a management representation letter from
the licence applicant stating whether or not any significant and/or material events or conditions
have occurred, that may have an impact on the licence applicant’s financial position since the
balance sheet date of the preceding audited annual financial statements, in order to satisfy FIN 1.05.

Club Licensing Committee Decision

1. The FAI Club Licensing Committee reviews the report of the LM, and, if necessary, asks the LM to
contact the Club Licensing Officer for further clarifications. The burden of proof that all criteria are
satisfied rests with the licence applicant.

2. The Club Licensing Committee meets to decide on the licence applications. The Club Licensing
Officer or other specified officers of the club may also be invited to represent the licence applicant
to provide any final evidence or explanations if requested by the Club Licensing Committee.

3. The FAI Club Licensing Committee then makes its decision on whether to issue the licence, issue
the licence with sanctions, refuse the licence or apply any other sanctions as laid down in Section 2.

4. If after careful review of the Licence Application and report of the LM, and consideration of any
final submissions from the applicant, the FAI Club Licensing Committee find that the licence
applicant has not fulfilled a category ‘A’ licensing criterion or has not fulfilled any alternative as per
section 2.1 of the club licensing manual, then they must refuse to issue a Licence. In this case, the
report of the FAI Club Licensing Committee must detail all of the reasons for refusing the licence and
make specific reference to particular conditions and/or criteria that have not been fulfilled. The LM
communicates the decision to the Club Licensing Officer by email and provides information about
instigating the appeals process. This communication is deemed effective from the date of the emaiil.
If the licence applicant decides to appeal the first instance decision, the club must lodge a letter of
appeal with the LM.

5. However, If after careful review of the Licence Application and report of the LM, and consideration
of any final submissions from the applicant, the FAI Club Licensing Committee find that the licence
applicant has fulfilled all category ‘A’ licensing criterion or has satisfactorily fulfilled an alternative as
per section 2.1 of the club licensing manual, then they must issue a Licence. The LM receives the
report of the decision-making body, and communicates the decision to the licensee by email. The
licence may or may not detail areas for future attention of the applicant and state whether or not
financial indicators have been breached. On the basis of the decision made by the decision-making
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body, the LM prepares the list of the successful licence applicants and sends it to the League of
Ireland Director.

5.3.2 Club Licensing Monitoring Process

1. After it has been issued a licence, up until the expiry of the licence, the licensee must within one
week notify the licensor in writing of any subsequent event, that it is aware of at any time, that may
cast significant doubt upon the licensee'’s ability to continue as a going concern until at least the end
of the season for which the license has been granted (See criterion FIN 1.09).

2. If the licensee is in breach of one or more of the indicators, then the licensee must prepare and
submit an updated version of the future financial information. The future financial information must
be prepared, as a minimum, on a six-month basis.

3. On an annual basis, the Club Licensing Committee will issue a catalogue of sanctions, detailing
the sanction for non-compliance with each criterion. This catalogue of sanctions will be
communicated to the licensee via the LM. The licensee must maintain compliance with all criteria
until the end of the period of the licence. The Club Licensing Department will monitor compliance
throughout the season through various methods (e.g. Match Delegates Reports or spot-checks). If
any non-compliance issues are identified by the Club Licensing Department the licensee may be
sanctioned (See Section 2.2). In the case that a licensee is in breach of criteria the LM will
communicate the relevant sanction to the licensee as per the catalogue of sanctions. The LM
communicates the sanction to the Club Licensing Officer by email or post. The licensee may appeal
any sanction of the Club Licensing Committee as per the process in section 5.3.3.

4. The licensee must comply with PAD 4.01, Duty to notify significant changes; if there is a change in
personnel relating to criteria PAD 1.01to PAD 3.10 the licensee must notify the FAI within seven business
days. The licensee must comply with PAD 4.02, Duty of replacement; if a position defined in PAD 1.01
to PAD 3.10 becomes vacant the licensee must ensure that the position is taken over by a person who
holds the necessary qualifications within sixty days. The duty of notification must be undertaken and
communicated to the Club Licensing Department within seven business days.

S.33 Club Licensing Appeals Process

1. Appeals may only be lodged by: a. a licence applicant who received a refusal from the First
Instance Body; b. a licensee whose licence has been withdrawn by the First Instance Body; or c. the
licensing manager on behalf of the licensor. An appeal against a Club Licensing Committee decision
has no delaying effect.

2. Appeals against club licensing decisions must be sent to the FAI Club Licensing Department within
five calendar days of when the first instance decision was notified to the licence applicant.

3. Appeal applications must be accompanied by a Bank Draft, Postal Order or electronic transfer for
the Appeal Fee of €500, made payable to FAI This fee will be refunded if the appeal is successful.

4. Failure to comply with the time limits or failure to enclose the correct Bank Draft or Postal Order
will invalidate any appeal.

5. The AB is notified and the meeting date is set by agreement.



@

6. The unavailability of the Club Licensing Officer or the fact that the Club Licensing Officer has not
read the decision letter will not be grounds for extending the appeals deadline. It is a matter for the
licence applicant to ensure that their own procedures take into account the appeals time limits.

7. An appeal can be abandoned at any stage prior to the hearing by notifying the LM in writing.

8. The LM prepares a report for consideration by the Appeals Body. This report will contain a) the
letter of appeal from the licence applicant, b) the reasons for the decision of the Club Licensing
Committee and c) any other information necessary for the appeal hearing. The report will also be
sent to the licence applicant.

9. The Appeals Body meets and considers the appeal. The Appeals Body will only review the decision
of the Club Licensing Committee and will base its decision solely upon the documents furnished to
that Committee and all the evidence provided by the appellant with its written request for appeal
and by the set deadline. No new evidence can be submitted to the Appeals Body for review. However
if necessary, the AB may ask the LM and the Club Licensing Officer for further clarifications.

10. The licence applicant is entitled to representation at the Appeals Body meeting.

1. The Appeals Body will assess the decision of the Club Licensing Committee having regard to
several considerations such as the following examples:

a) Did the Committee adhere to Fair Procedures?

b) Did the Committee act within its own powers?

c) Were the sanctions or decisions excessive or inappropriate?

d) Were the facts and evidence not considered properly?

e) Was the decision generally flawed based on the evidence before it?
(This list is not exhaustive)

12. The original decision of the FAI Club Licensing Committee will be deemed to be final and binding
in the case of the withdrawal of any appeal. The appeal fee will be forfeited and the Club may be
held liable for any expenses incurred at the discretion of the Appeals Body.

The report of the Appeals Body must detail all of the reasons for refusing the licence and make
specific reference to particular conditions and/or criteria that have not been fulfilled. The LM
communicates the decision to the Club Licensing Officer by email. This communication is deemed
effective from the date of notification email.

After careful review of the appeal and report of the LM, the FAI Club Licensing Appeals Body will
either;

uphold the decision of the Club Licensing Committee; OR
change the decision;
1. The report of the Appeals Body must detail all of the reasons for its decision.

2. The LM communicates the decision to the Club Licensing Officer by email or registered post. This
communication is deemed effective from the email date or receipt of the registered letter.
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S.4 TIMETABLE FOR DOMESTIC CLUB LICENSING PROCESS

The FAI Club Licensing Department will determine the timetables for the Domestic Club Licensing
Core Process. This considers the start date for the League of Ireland season.

The key dates in the annual timetable is shown below:

Date Action

Tt June 2026 FAI commences 2027 application process with the Women'’s Premier
Division Clubs.

May/June 2026 FAl host Club Licensing Officers annual seminar.

June, July, August, Sept | Clubs prepare and submit the documentation for Club Licensing
2026 Application.

31t August 2026 FAl Submission deadline for application including non-financial
information.

16" September 2026 First Report Stage.

30" September 2026 Deadline for Women'’s Premier Division clubs to submit financial

information and additional documentation including financial
statements, Management Accounts to date, 2027 budget. Salary
Cost Protocol declaration and overdue payables declarations.
September & October | FAI Club Auditors review Licence Applications and submit reports to
2026 Club Licensing Manager.

FAI Licensing Department meets and/or visits clubs as necessary.
Follow up queries on financial submissions.

November 2026 Licensing Manager sends Club Licensing Committee & Clubs the
Advanced Reports. Financial Expert sends Club Licensing Committee
the Financial Report.

Written Management representation letter due within 5 business days
of Licensing committee meeting.

FAI Club Licensing Committee makes first instance decision for
awarding of League Licences.

League of Ireland clubs not granted a League Licence in first instance
may submit an appeal within 5 calendar days of receiving first
instance decision.

Appeals committee sits if required.

3T 202
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